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AGENCY FUNDS

HOW-TO GUIDE

The Denver

Your agency fund is a powerful tool for your organization’s long- F()undati()n
term financial stability. This overview outlines how your fund

works, how to access information and request distributions, and

the ways The Denver Foundation supports you as a steward of

your organization’s endowment.

Distributions

e Distribution requests can be made to us via email. Please list the amount and exact fund name
in the email with your approval.

*  We prefer to send distribution payments via ACH and will assist you with a secure onboarding
process to collect your bank information. Please do not send bank information via email.

e Thereis no requirement for an agency fund to distribute annually, so we rely on requests from
the agency.

Agency Endowment Funds

A calculated spendable amount is available for the full calendar year. Each January, your
annual spendable amount is calculated per the percentage in your fund agreement. The
calculation uses a 12-quarter rolling average of fund balances, with the prior year’s 3rd-quarter
ending balance as the last fund balance for the averaging period.

Agency-advised Funds

The entire balance is available at any time.

Contributions

e Check: Payable to The Denver Foundation; include your fund name in the memo.

e Electronic transfer (ACH/wire): Contact us for instructions.

e Credit card: We can provide a direct donation link for your fund, including a short custom
description for donors.

e Other assets (e.g., stock, mutual funds, DAF): Contact us for instructions.
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Fund Manager Portal

Fund contacts will receive access to our online fund
management portal. They’ll be prompted to establish their
own password using the email provided to us.

Use the portal to:

» View balances, recent contributions, and distributions

e Seeyour fund’s designated contacts and investment
pool selection

« Access monthly statements (posted ~30 days after
month-end)

Fund Statements

Monthly statements are posted in the portal and include
activity, balances, and your investment pool.

Fund Contacts & Permissions

We recommend limiting fund contacts to no more than
four individuals to ensure easy management. There are
two permission levels for agency fund contacts:

1. Agency Fund Chair
» View: donations, distributions, files, statements
* Admin privileges:
* Request distributions
¢ Request changes to fund contacts
« Request fund changes (e.g., name, spending rate,
investment pool)
2. Agency Fund Viewer
» View: donations, distributions, files, statements
e No admin privileges (cannot request distributions)

The Denver
Foundation

Amending Your
Fund Agreement

Contact us to start a fund

addendum. Many elements

of the governing fund

agreement can be updated

over time, including:

¢ Fundname

e Annual spending rate (if
endowed)

» Investment pool selection

* TFund contact updates

Questions?

Contact Zach Jonas

Director of Engaged Philanthropy
zjonas@denverfoundation.org
303.300.1790
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